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criteria:

respective  steps.

Applications  for  study  programs  under  the  Special  Access  and  Admission  Competition  for  International  Students  at  the  Polytechnic  Institute  
of  Lisbon  are  exclusively  submitted  through  the  ONLINE  Application  Portal.

1.  New  users  must  register  by  clicking  on  “you  can  create  one  here”  as  shown  in  the  image  below  and  following  the  instructions.

3.  Opens  a  new  registration  window  where  the  user  must  enter  the  requested  data,  respecting  the  following  guidelines.

a)  Full  Name  –  Same  as  on  the  identification  document  you  will  present  during  registration  (Passport,  Foreign  Identity  Card  or
Residence  Permit).  b)  Username  –  It  is  suggested  that  it  be

simple  and  consistent  with  the  candidate's  name  (Example:  Candidate's  Name:  António  Silva  Almeida,  Username:  ASAlmeida  or  
Antoniosilvaalmeida),  do  not  use  spaces,  accents  or  special  characters.

2.  Accepting  the  terms  and  conditions  is  mandatory  to  proceed  with  registration.

d)  Email  Confirmation  –  Confirm  the  email  address  provided  previously.

c)  Email  –  Use  the  candidate's  own  email  address  and  not  that  of  an  intermediary  or  family  member.  This  address  will  be  used  for

communications  throughout  the  entire  selection  process,  and  it  is  the  user's  responsibility  to  check  it.
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4.  Application  Summary  5.

Finalize  Application

6.  After  filling  in  your  already  activated  credentials  and  clicking  'Submit',  the  Application  Form  will  open.  Each

4.  After  completing  the  form,  click  'Submit'  at  the  end  of  the  registration  form:

5.  You  will  then  receive  a  message  at  the  email  address  you  entered,  from  the  sender  noreply@sp.ipl.pt,  with  the  subject  “Registration

Information”  containing  your  Username  and  Password  information.  To  activate  your  account,  you  must  select  the  “Confirm  registration”

link.

1.  Choosing  Courses

2.  Personal  Data  3.

Candidate  Documents

The  form  corresponds  to  a  single  course  application  and  is  divided  into  5  sections:



8.  Next,  in  the  'Course  Type'  field,  select  the  desired  study  cycle.

7.  You  should  start  by  choosing  which  of  the  IPL  Schools/Institutes  you  are  applying  to  in  the  'Institution'  field.
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This  field  is  mandatory.  If  it  is  not  completed,  the  system  will  not  allow  you  to  proceed  and  a  warning  will  appear.

10.  Complete  the  form  with  your  Personal  Data,  noting  that  fields  marked  with  an  asterisk  (*)  are  personal  data.

9.  Finally,  in  the  'Course'  field,  you  must  choose  the  course  you  wish  to  apply  for.  Once  you  have  selected  your  options,  you  must...
To  continue  filling  out  the  form,  click  'Next'.

Acceptance  for  the  purpose  of  obtaining  an  entry  visa  to  Portugal  (should  you  be  admitted  and  enroll  in  the  respective  course).
Note:  Pay  attention  to  the  expiration  date  of  your  identification  document.  This  information  is  essential  to  obtain  your  ID  card.
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12.  At  any  time  during  the  competition,  the  services  may  contact  the  candidate  regarding  the  data.

11.0  The  table  below  refers  to  the  continuation  of  filling  in  Personal  Data.  A  special  note  about  the  field  'Consular  post  
where  you  will  apply  for  the  visa'.  In  this  field,  the  applicant  is  expected  to  fill  in  the  name  of  the  country,  city/
name  of  the  consular  post  where  they  will  apply  for  their  entry  visa  to  Portugal.  In  accordance  with  Decree  No.  
111/2019,  of  April  12,  which  reinforced  the  simplification  of  the  process  of  access  and  stay  in  Portugal  for  students  
from  third  countries,  through  effective  coordination  between  Higher  Education  Institutions,  the  Directorate-General  
for  Higher  Education  (DGES),  the  Directorate-General  for  Consular  Affairs  and  Portuguese  Communities  (DGACCP)  
and  the  Immigration  and  Borders  Service  (SEF),  Higher  Education  Institutions  (HEIs)  communicate,  monthly,  the  
list  of  students  admitted  to  their  courses  or  study  cycles.
Even  if  you  do  not  need  to  apply  for  a  visa,  it  is  still  mandatory  to  fill  in  the  field  indicating  your  current  situation.

The  information  entered  must  be  from  the  user  and  up-to-date.
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13. In the section for Application Documents, each file must be attached in .pdf format and cannot exceed [number of files].
4096Kb:

DOCUMENTS (EN) DOCUMENTS (PT) REQUIRED SUBMISSION 

Certification 
Document(s) Authenticated 

Academic Transcript 

Bachelor's degree 

yes 

Master's degree Postgraduate Studies

Passport / Identity 
card 

Passport / 
Ticket of 
Identity / 
Authorization of 
Residence 

Secondary school 
diploma 

High school 
diploma / or
Bachelor's degree 
(depending on the 
study cycle you are 
applying for) 

Y Ye 

Language certificate ) ) dapé) ) 

Pre-requirements 
demanded by the 
study cycle 

Prerequisites 
required by the study 
program. 

Letter of attorney 

Bank transfer 

receipt or Paypal 
payment option 

Mandatory if you are 
an intermediary 
family member. 

Proof of 
Transfer 

Bank transfer or PayPal 

 
 
 

 
 
 

Motivation / 
Recommendation 
Letter 

Curriculum Vitae 

Sworn Declaration 

Letter of Motivation 
Recommendation 

Curriculum Vitae 

Declaration under 
Commitment of 
Honor 

No 

No 

Yes 

Yes Yes 

2 

I 

If applicable If applicable If applicable 

Mandatory if you are an 
intermediary family 
member.

Mandatory if you are an 
intermediary family 
member.

Mandatory if you are an 
intermediary family 
member.
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application.
14.  After  attaching  all  the  documents  to  the  corresponding  sites,  click  'Next'  to  continue  the  registration.
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17.  The  application  status  now  changes  to  'Formalized  Application'  and,  for  it  to  be  valid  for  the  services,  you
will  still  need  to  take  into  account  the  details  of  the  payment  of  the  fee  due  at  the  time  of  application.

16.  At  this  stage,  your  registration  is  still  in  the  'Registration  formalization  pending'  status.  To  submit

15.  An  'Application  Summary'  will  appear  where  you  will  need  to  verify  the  Application  Type,  Institution,  Course
Type,  Course,  and  submitted  Documents.  If  everything  is  in  order,  you  should  click  'Finish'  in  the  bottom
right  corner  as  shown  in  the  image.

To  finalize  the  application,  you  must  then  select  the  'Formalize  Application'  button.
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Transfer

PAYMENT

Bank  employee

HOW  TO  PROCEED

Please  confirm  that  you  have  attached  the  corresponding  proof  of  
payment  already  made  in  the  Registration  Documents  section.  
Registration  will  be  cancelled  without  submission  of  proof  of  payment.

Select  'Click  here  to  pay'  to  choose  PayPal  as  your  payment  method.  
Follow  the  instructions  provided  by  the  online  payment  platform.

Once  the  payment  process  is  complete,  the  message  'Payments  
Outstanding  X'  will  disappear,  and  the  debt  will  be  automatically  settled  in  
the  system.

Attach  the  Commitment  to  Payment  
via  PayPal  statement  to  the  Application  
Documents  section.

application(s).  To  access  the  ONLINE  Registration  Portal,  simply  select  'Enter'  in  the  upper  right  corner  of  the

Go  to  the  screen  and  enter  the  credentials  you  previously  received  in  your  email  with  which  you  registered.

Paypal  

MODE  OF

When  making  a  bank  transfer,  please  

include  the  candidate's  name  and  the  
course  they  are  enrolling  in  in  the  
transaction  description.  Only  then  

will  it  be  possible  to  associate  the  
payment  with  the  corresponding  
registration.

IMPORTANT

18.  Once  you  are  a  registered  user,  you  can  check  the  status  of  your  account(s)  at  any  time.

19.  In  the  "View  applications"  menu,  select  "Access  here".



respective  course  of  application.

It  should  always  be  the  one  that  says  'Formalized  candidacy'.

20.  A  new  window  appears  where  you  can  view  existing  applications.  The  'Status'  column  will  change  according  to  the

The  status  of  the  application  will  change  throughout  the  competition.  During  the  application  period,  the  initial  status  will  not  change  and

22.  Candidates  who  have  been  placed  in  IPL  courses  should  await  email  instructions  regarding  the  process.

Registration,  according  to  the  schedule.

21.  On  the  date  of  publication  of  the  Final  List,  the  status  will  indicate  whether  the  candidate  is  'Placed'  or  'Not  classified'.

Consult  all  the  information  available  on  the  website  at  https://www.ipl.pt/internacional/estudante-internacional
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i  The  candidate  is  entirely  responsible  for  registering  on  the  ONLINE  Application  Portal  and  for  the  data  entered  when  
submitting  their  application(s).




